
 

 

Student Volunteer Instructions for Greeter / Host – Saturday, April 22 

1. We are depending on you to be there for your shift. If you are unable to work then it is your responsibility to find a 

substitute. If, for any reason, you are unable to make it, please call Mrs. Sara Smith at 402-650-8889 with the name of 

your substitute.  

 

2. You should wear khaki shorts or pants, a white button down long-sleeved shirt with the sleeves rolled up to elbow 

and comfortable shoes.  The shirt can be untucked or tucked in with a belt.  Suggested accessories are 

optional:  fedora, suspenders, bow tie or tie. 

 

3. Please park or get dropped off on the west side of the building and enter through the main Campus Center 

entrance.  

 

4. Please arrive at 4:30 p.m. and check-in in the Campus Center with Mrs. Kathy O’Keefe where you will receive your 

name tag. Please inform her if you are a work grant student or NHS member. 

 
5. The volunteer appreciation dinner (pasta and breadsticks provided by FLIK Independent School Dining, salad provided 

by Valentino’s, dessert and beverage) will also be served in the Campus Center from 4:30 p.m.-8:00 p.m. Please eat 

dinner in shifts. 

 
6. You will report to the Smith Atrium entrance doors (on east side of building) at 4:45 p.m. where Mrs. Sara Smith, Ms. 

Nina Stickels and Mrs. Kathleen Burns will give instructions. 

Your first job will be to serve as greeters for our guests. You will be stationed inside the Smith Atrium and outside on 
the east side near the steps and valet parking drop-off, greeting guests in a formal manner, welcoming them to 
Havana BASH 2017, thanking them for coming and supporting Prep, mentioning that it will be a lovely evening, and 
holding the doors open for them as they make their way to the name tag / registration table. You will do this from 
4:45 p.m.-6:45 p.m. 

Your second job will be to serve as ushers in the auction area / dining room and help direct guests to their seats for 
dinner. Familiarize yourself with the room, dinner table numbers and auction categories so that you can point the 
guests in the right direction. You will be provided with a room diagram. A few students should be positioned at the 
top of each set of steps in the Heider Center making sure that guests are careful when they are walking down to the 
lower level. You will do this from 6:45 p.m.-7:30 p.m. 

7. You must get permission from Mrs. Sara Smith or Ms. Nina Stickels before you leave for the evening. 

 

8. You should be finished by 7:30 p.m. 



 

 

 

9. As an incentive, your name will be entered into a drawing where you could win prizes including cash or gift cards. To 

be included in the drawing, you must check-in in the Campus Center (where you will receive your name tag) and then 

complete your entire shift. The drawing will be held the week after BASH at school. 

 
 

 

 

 

 

 

 


